Within IGSP (Inspired Global Study Platform), students can see their calendar, links to important
information From next term, there will be a trial of the parent portal that integrates with IGSP so that
parents see the student's academic work and resources for every subject.




“Students have also
been working with
One Drive - setting
this up on their
laptops as part of
Designh & Technology
classes. Each
subject has a digital
One Drive folder
where they are
learning to save and
organise their
documents and
digital worksheets.”

[7 Workshop Focus Areas:

Setting up a Year 7 folder system across Google Drive & OneDrive
Teaching students how to name their files properly for easy retrieval
Helping students organise their files for each subject

Ensuring students can submit and manage work correctly in Canvas

[7 Folder Structure Overview
Students will be setting up the following folder structure:

[7 Year7
[7 English
[7 Mathematics
[7 Science
[7 History
[7 Geography
[7 Design & Technology
[7 Visual Arts
[7 Music
[7 Languages

Here are some possible subfolders that could be added:

Folder Name Purpose
Assignments Store all homework and submitted assignments
Class Notes Organised space for class notes and teacher handouts
Worksheets Keep all worksheets and practice tasks

Research/Projects Store ongoing research and project materials

Assessment Tasks Folder for major assessments and drafts

Practical Work For practical subjects like Science, Design & Technology, or Visual Arts
Reflection Journals For subjects that require self-reflection and progress tracking

Study & Revision Dedicated space for exam prep and revision notes

Digital Portfolio For students to keep a record of their best work




9 File Naming Format:
F Type ActivityName ExtraDetail

ﬁ Example File Names:

Notes Algebra Equations Week3.pdf
Assignment ShakespeareEssay Al.docx
Project ChemicalReactions FINAL.pptx
Research WWII Causes 20240305.docx

® Do NOT use vague names like:
x Math.docx
x Homework.pdf

x Assignment Final.docx



HOMEWORK PLANNING

SCIENCE
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Documents
can be
found in
the Parent
Portal.



School provided tutorial times:



